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Grant Application Form for cultural, recreational, sports and maintenance or social DEVELOPMENT and community life to Chelsea (2016)

	general information
	File number :


	Project Name :
	

	Organization name : 
	

	
	

	Application submitted on :
	

	Anticipated start date of project: 
	

	Anticipated end date of the project:
	

	
	

	Funding program
	Amount requested
	Recommended amount

	Recognition and Support Policy Fund
	     $  
	  $  

	PROMOTEUR

	Person in charge of project:
	

	Title :
	

	Adress :
	

	Telephone :
	

	Email:
	

	Type of organisation :
	Partner Organisation
	☐       
	Collaborative Organisation
	☐       


PROJET

	Project description :

	


	Project relationship with guidelines of the Recognition Policy, Cultural Policy, Senior Policy (All policies are available on the website of the Municipality of Chelsea under the tab Recreation and Culture)

	· 


	How do you plan to promote your project? 

Media Relations                                             Publicity                                           Promotional Documents 

__Press Conference                                         __Top Newspaper                                   __Flyer / Leaflet
__Press Release                                              __Specialized Media                       __Information Packets
__Interviews                                                     __Radio                                         __Electronic Documents
__Spokes Person : _(name)________            __Online Media                           __Other :______________

__Other : ________________                          __Promotion and Display : 

Will the material be bilingual? 
Yes__  No__


	Clientele / User Description :

	


	Project Goals (reasons for the project)

	· 


	Planned results of the project (economic, social, environmental, etc.)

	· 


	Project indicators (means of measuring the success of the project)

	· 


	How will you ensure the project’s sustainability after this funding?

	


	Amount of volunteers involved in project :___________________________________________________


	Project Partners 

	NAME OF ORGANISATION
	ROLE WITHIN THE PROJECT
	PERSON RESPONSABLE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Estimated Project Completion :

	Description of each phase
	Deadline per phase

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 


	Getting financed (indicate the exact intended uses for requested funding)

	· 


COSTS AND FUNDING
	COSTS

	COST OF PROJECT
	Expenses
	Total

	Admissible Expenses
	Details
	Monetary Value in Services 
	Value in kind ($)
	$
	%

	
	 
	 
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	TOTAL EXPENSES
	-    $
	-    $
	-    $
	100 %

	

	REVENUES

	FINANCIAL PLAN
	Contribution
	Total

	Source
	DEtails
	Monetary Service Value
	Value in kind
	$
	%

	 
	 
	 
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	FINANCING TOTAL
	           -    $ 
	            -    $ 
	         -    $ 
	100 %


SIGNATURE



	We, the undersigned, certify that the information provided in this application for funding is true and we are duly appointed as signatories for the project and the organization.

	_______________________________
	________________________________

	Project Representative
	Date

	_______________________________
	________________________________

	Sponsoring Organization’s President
	Date


MANDATORY DOCUMENTATION  

 Project sheet signed by the authorized persons responsible

 Letters Patent of the organization and NEQ (Québec Enterprise Number), if first request

 General Regulations of the organization, if the first request

 Current list of members of the Board stating their respective functions

 Annual report, if applicable

 Latest available financial statements, if applicable

 Evidence of financial commitments from other partners and donors, if applicable

 Support Letters (municipalities, members, users or customers, other partners), if necessary

 Proof of Insurance

GRANTS ARE VALID FOR ONE YEAR ONLY. RENEWAL IS NOT AUTOMATIC. ALL APPLICATIONS RECEIVED ARE AIMED FOR THE FISCAL YEAR BEGINNING JANUARY 1st OF EACH YEAR.
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